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Last updated on December 4, 2020 organizational draw is anything that eats time and keeps people from getting things done in time. Companies that want to increase productivity do so by creating more efficient processes. This also applies to individuals, independent employees and businessmen. Whether you're working alone or as part
of a team, it's important to use the right tools to increase productivity, and having an accessible and easily managed to-do list can do much. Here's a list of the top 10 productivity apps you can use to achieve more.1 ToDoistToDoist is a wonderful to do to-do app to-do that is used by more than 10 million people. To use the app, you just
have to write down all the activities you plan to do. The programme then interprets these activities and categorizes tasks accordingly. For example, if you create a task to go for lunch at noon with a friend, the app will automatically classify this task as a meeting and will send you a timely reminder. However, this app is more of a personal
activity planner. You can use it to plan activities for the entire team. It is also good for planning entire projects, discussing project details and monitoring deadlines. Basic functions are free, but you can unlock premium features for $36 or $60 per year for full access. Available on iOS and Android2. monday.com this productivity application
lets you manage your tasks and tasks. It's a great tool for creating a to-do list and helping you get a clear view of your business and the status of each task. The app is a bit like a spreadsheet. However, it looks much nicer and allows you to switch between multiple views. It gives you alerts and notifications, and allows you to attach files as
well as communicate with colleagues. Features Monday.com include a taskpad that can be customized to manage the due date, hours spent, task status, and more. Users can upload and attach files, make comments, refer to their team members, and more. It can also be integrated into Google Drive, Slack, GitHub, Gera, Dropbox, and
many other platforms. If you're having problems setting it up, you can contact your customer via email or phone. Available on iOS and Android3. CloudAppCloudApp is a great app to boost productivity. It provides a very intuitive connection, which helps you save up to 56 hours a week. Your only problem will be to determine how you can
take advantage of all the extra time. Whether you're talking to a customer, colleague or client, this app has all the features you need. With GIFs, screenshots and photo annotations, you no longer have to write lengthy emails. Instead, you can show people what you want them to do. The app has more than 3 million users. It has proven
quite reliable when it comes to helping users increase productivity. You can choose the free version or you can choose a $9-a-month upgrade to access premium features. Available on iOS4. QuipIf you work closely with your team members, Quip is The app is great for team activities. The platform combines spreadsheets, documents,
slides, and chat. Its main strength is that it comes with a range of live apps. You can use it to increase quip functionality. Moreover, you will waste less time through the ability to simplify the use of different tools. Quip is one of the most adaptable productivity applications in the world. There are options to use connected tools to track time,
manage work, and much more. Some of the integrations from Quip are Dropbox, Githup, Slack, Salesforce, and much more. The app only costs US$30 per month for 5 users. Available on iOS and Android5. TrelloTrello is an application that makes project management an easy task. This is possible by kanban philosophy app. It is a visual
and intuitive platform. Users can divide bulky tasks into small pieces, making them useful for creating a to-do list. This is possible by creating cards for each task. Cards can be organized in different columns, representing different stages of the project. Once the task is complete, a card is moved from one column to another. The app is free
but comes with a premium plan with $9.99 per month. Available on iOS and Android6. Focus KeeperThis app is ideal for those who want to improve their work habits and reduce distractions while maintaining focus on current tasks. The focus guard is based on the Pomodoro technique. This method uses timeboxing to ensure that each
task is complete. This is more than just a to-do list application. If you want to understand how it works best, the app offers a range of tools that you can use to set up your workday. It tracks your watches, analyzes, checks out interruptions, and much more. Some of the integrations of Focus Guard are Trilo, Asana, Todoist, Basecamp,
Outlook, Google Keeper, and many more. The app costs US$2.99 per month for those who want access to premium features. It can be accessed on Linux, iOS, Android, web, Mac OS, Windows. Available on iOS and Android7. QuireThis app is designed as a professional and personal to-do manager. The app has a very effective and
improved design due to the developers' philosophy on visual task management. Allows you to easily get updates and work with your teammates. The app also allows users to customize and choose templates based on their preferences. It's easy to use, but it helps you get things done. The app is currently free. Available on iOS and
Android8. AsanaThis Kanban-style app is very popular. Helps you organize your tasks visually. With this app, you can set deadlines, tasks, and referrals, and visualize your workflow. It is very popular and used by many people. The app features a stylish, clutter-free design and comes with many integrations. As a result, they can be
adapted to a wide range of projects. The app costs $9.99 per month. Available on iOS and Android9. Toggl can use this simple time tracker to help increase your team's productivity. It works on different devices across many platforms and comes with Friendly reminders to ensure that you remember to keep. Usually you are sent a report
as soon as you finish a task to help you make improvements next time. The app is free and those who want access to premium features pay $9 per month. Available on iOS and Android10. Omni FocusThis app is the gold standard for task apps. Omni Fox delivers a large number of features that can be used to sort, prioritize, and plan
tasks. It features several ways to categorize tasks such as location, energy and priority. It is only available on Apple devices and costs $39.99 for the standard package. Available on iOSSummaryAll the above applications are great for enhancing productivity. However, you will need to choose the one that suits your needs. Try a number of
them before they decide to settle on one. More productivity toolsBest Photo Credit: Bram Naos via unsplash.com a better place to work even is a cloud-based employee engagement tool suitable for organizations of all sizes. It provides pulse surveys, anonymous staff observation tools, analyses and reports. Users can customize pulse
surveys and anonymous observation models that can help collect employee concerns and measure overall satisfaction. Staff comments relate to seven measures, including conflict, openness, feedback, a sense of appreciation, motivation, ownership and making a difference. A better place to work also includes information about activities
that employers can use to influence employee participation, as well as numerous reporting metrics such as thermal maps, graphs, and comparisons with historical employee engagement data. Pricing is per year. Support i... Read more virtual employees? They are part of the mainstream now but working from home was not the panacea
for the work-life balance that many of us thought it would be. In fact, says Kristina Nebert Eng, an associate professor of sociology at the Illinois Institute of Technology in Chicago, says telecomwork has introduced some new dilemmas. The level of anxiety has increased, she says. We feel that we are less able than ever to set appropriate
limits around the working day, while at the same time recognizing the need for those boundaries more than ever before. Nebert-Eng, 40, who was fascinated by the rituals of today's wasted and comfortable workers, was exploring the limits -- or lack thereof -- of the American workplace. In her first book, Home and Work (University of
Chicago Press, 1996), a sociological magnifying glass trained on artifacts of people's lives and came up with two new species. Are you integrated? They're the ones who have a single history book for their business, personal appointments and offices littered with family shots. A chip? They prefer to be tortured than to reveal their cat's
name to an office worker or to have their work keys on the same ring as the keys to their homes. Overall, the new world of work is becoming more integrated, and this will have implications people and companies. In an interview with Fast, Nebert Engel, who is finishing her second book, Moving to Telecom, talked about the future of the
virtual workplace. Why don't more people feel better about working at home? Remote work is a step towards integration: home broadband connections to the office network, and wireless remote access to the email server. But we remain a highly fragmented culture. People are happy because they are at home when children get home, but
few say they are more comfortable with the work-life balance today than they were five or six years ago. The only people I've talked to who don't have these border issues are those who don't own a home or are unmarried, or who sewell in the same kind of environment they work in. What are some specific sources of anxiety? When
you're in the office, no one ever doubts whether you work or not. You can balance your checkbook but the fact that you are there reassurance when you work at home, people don't really think that you are working. So the common reaction is to say, I will reply to each email within 30 seconds. I'll be on my computer again at the end of the
evening, so that when people come in they'll see stuff waiting for them. Becomes another source of stress. Another source of concern is that there is no independent way for the manager to assess whether you are doing a good job or not. Being there when you need you is pretty much the norm. I know managers who actually even
productivity before for people who work from home. At the same time, how do you set appropriate boundaries between home and work? Most people have no idea when the work day should start and end. Their day turns into this incredibly hectic, extremely insecure, fast-paced mode where all the time is working time and every day is a
working day. There's no such thing as a holiday anymore. What will it take to make these arrangements better? From the point of view of the person who works at home, do not ask your colleagues to do anything for you that they would not normally do if you were there in the office. I hear about colleagues who sabotage the work of these
remote workers are people who choose not to do these blur border stuff, and who resent colleagues in the office who don't. Meet colleagues once a week early and keep asking them how it works out for them. In order for the organization to be effective with people working from home, supervisors must make arrangements that are as
flexible as possible - but also make sure the working day is over. Companies should also look closely at the standards and expectations they have for their workers. Some supervisors are uncomfortable managing the integration of household work. A lot of managers still want the instant hand of their subordinates. They need to understand
the limits of their own housework and how they reside who deserves to be promoted. There's one last thing. Both sides need to understand: yes, you are going to lose time that you can spend working on other issues while you duking of these issues. But if you don't, you'll face bigger problems on the way. Contact Kristina Niebert-Engel by
email nippert@iit.edu. Giving up the office isn't for everyone, says home work expert Kristina Nebert Inge. Before you decide to trade that sterile room for your living room, make sure you have the support you need. Meet your boss. You may be integrated, able to smoothly weave the texture of home and work themes. But will your
company support you? Four questions begin for your supervisor: Have you ever worked from home? How did it work? When was the last time someone was promoted? Is there an independent scale that can confirm that I am a producer like everyone else? Improve your email skills. Remote communication can lead to many
misunderstandings, so type emails carefully. There's a big difference between I just got this email and I'm very excited! Can you finish tomorrow? Can I have this tomorrow? Don't forget privacy. You may be working from a computer in your bedroom, but that doesn't mean that your company is giving up the right to snoop on your email or
check your favorite websites. There are entirely new stadiums that define the boundaries between the private and public sectors, says Nebert-Eng. This means that you should be familiar with email and phone policies such as working at home - and be equally careful where your interactive trips take you, no matter where you actually are.
Physically.
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